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Admission and Enrollment Policy
Admission to the School shall be open to all age-appropriate children for grade levels offered in
accordance with the School’s charter contract without charge for tuition and without discrimination on the
basis of intellectual or athletic abilities, measures of achievement or aptitude, disability, status as a
handicapped person, homeless status, English proficiency, religion, creed, race, sex, color, national origin
or any other basis that would be illegal for an existing school district. Admission shall comply with all
applicable federal and state laws. Admission shall be limited to those students who are residents of the
state, except a foreign exchange student. The Academy may choose not to accept a student who has been
suspended, expelled, or otherwise released or excluded from his or her previous school for disciplinary
reasons. The School Leader shall make the decision based on the circumstances involved.
The School will remove barriers to the enrollment and retention in school of children and youth
experiencing homelessness by developing and implementing practices and procedures consistent with the
McKinney-Vento Homeless Education Assistance Act and applicable state law. The school will ensure
that all identified homeless children and unaccompanied youth receive a free and appropriate education
and are given meaningful opportunities to succeed in the school.
It is the policy of the School Board that its educational service provider develop and implement practices
and procedures that control the admission and enrollment of students, including public notice, lottery and
random selection drawing to be used when the number of applicants exceed the number of available
spaces for grades offered. Detailed application, lottery and admission practices and procedures shall be
available to parents and the general public at the school office. The School Board will annually approve
offered seats and maximum class size of the School.

References:
US Constitution, Fourteenth Amendment
Title IX of Education Amendments Act (20 USC 1681 et. seq.) The Civil Rights Act of 1964
The McKinney-Vento Homeless Education Assistance Act (42 USC §11434a[2]) Rehabilitation Act of
1973 (29 USC 791 et. seq.)
Equal Educational Opportunity Act of 1974 (20 USC 1703 et. seq.) The Americans with Disabilities Act
of 1990 (42 USC 12101 et. seq.) Michigan Constitution
MCL 37.1101 et. seq.; 37.1402; 37.2402; 380.503 et. seq; 380.504 et. seq.; 380.1146; 380.1704
Admissions and Enrollment Practices & Procedures Homeless Child Practices & Procedures
Revised: March 2, 2017

PREPNET
ADMISSIONS AND ENROLLMENT PRACTICES AND PROCEDURES:
The school will comply with all applicable federal and state laws related to admissions and enrollment.
Non-Discrimination
The school will not discriminate on the basis of intellectual or athletic abilities, measures of achievement or
aptitude, disability, status as a handicapped person, homeless status, English proficiency, religion, creed, race,
sex, color, national origin or any other basis that would be illegal for an existing school district.
Open Enrollment Period and Notice
The “Open Enrollment Period” shall be from the first day of school of the current school year until 5:00 p.m.
on the last day of business in February of the current school year. Notice of the Open Enrollment Period and
application process will be designed to inform the persons most likely to be interested in the school.
PrepNet and/or the school will provide notice of open enrollment by (a) printing a legal notice of the enrollment
period in a local newspaper of general circulation; (b) mailing a written notice of the open enrollment period and
an application to all families who inquire about school enrollment; (c) posting a written notice of the open
enrollment period at the school; and (d) posting the application on the school’s website. In addition, notice may
also be provided by airing a public service announcement on local television.
As part of the enrollment process, the school staff will seek to meet with families, parents and students prior to
the first day of school via parent and student orientation meetings. In this way, applicants and their parents will
have the opportunity to become fully informed as to the nature and scope of the school, its curriculum, and
requirements.
Application Procedures
Interested parties may obtain applications at:
•
The school website
•
PrepNet’s website (www.prepnetschools.com)
•
The offices of the school (phone, email, or in-person)
Applications will be mailed or faxed to anyone requesting an application by telephone.
For the current school year, applications for available seats will be filled in the order received, or added to the
wait list in the order received and according to enrollment preference.
Applications for the subsequent school year are received during the Open Enrollment Period. If applications
received exceed offered seats in any grade level (“over-subscribed grades”), a random selection process will take
place for all grade levels including under-subscribed grade levels. If applications received are fewer than offered
seats in each and every grade level (“under-subscribed grades”), all eligible applicants will be accepted and a
random selection process will not be conducted.
All applications received after the Open Enrollment Period will not be eligible to participate in the random
selection process, and will be added to the end of the accepted list if offered seats are still available after the
random selection process, or to the resulting waiting list created at the time of the random selection process.

Accepted applicants must confirm their intent to attend the school within ten (10) business days of acceptance by
returning the forms included in the Acceptance Packet. The school will attempt to contact parents reminding
them of this obligation in order to enroll their child. After multiple unsuccessful attempts to reach accepted
applicants, the student’s seat will be forfeited and the student must re-apply.
If a newly-enrolled student does not attend the first day of school or call in to request an excused absence on the
first day of school; the student will forfeit his/her registered status in the school and will no longer be enrolled.
The school will attempt to contact all such students before de-enrolling.
Once students are enrolled and remain enrolled, they will remain eligible to be re-enrolled at the school for
successive years without having to re-enter the random selection process. However, they will be requested to
complete a re-enrollment form by the end of the Open Enrollment Period showing intent to re-enroll for the
subsequent school year.
All applicants on a waiting list must resubmit an application for the following school year during the next Open
Enrollment Period.
Random Selection Process
The random selection process shall be open to the public, and the school will notify all applicants of the time and
place. A neutral third party will conduct the random selection process. This party will not be related to any
student, staff member, or anyone applying to the school. Based on established enrollment preferences, names
will be randomly selected until all offered seats have been filled. Any remaining names will be randomly
selected to establish waiting list priority used to fill offered seats prior to and during the school year for which
the student applied. After all eligible names have been randomly selected the school will add the names of
applicants who submitted applications after the Open Enrollment Period in the order in which they were
received, subject to established enrollment preference. The neutral third party will address any discrepancy that
arises in the placement of students.
Class Size and Offered Seats
Class size and offered seats will be recommended by PrepNet and submitted to the school board of directors for
approval, prior to the end of Open Enrollment each year. In order to make provision for re-enrolling students
who indicate that they are coming back but do not return on the first day of school (attrition), and new students
who have been accepted for offered seats but are absent without excuse on the first day of school (erosion), the
school may over-subscribe grades. The number of students to be over-subscribed will be determined based on
historical and forecasted attrition and erosion and must be approved by the school board of directors. In addition,
course offerings and the number of course sections may fluctuate in the event the number of students enrolled
warrants such adjustment. In no event will over-subscription, or fluctuations in the number of course sections
result in a violation of any provision or limit contained within the school’s charter or applicable law.
Enrollment Preferences
Enrollment preferences are in effect at all times of the application cycle. Preference is first given to currently
enrolled students. Next preference is given to the following ordered categories of applicants:
1) Siblings of currently enrolled students;
2) Children of teachers and administrators;
3) Qualifying Students pursuant to matriculation agreements (if applicable);
4) Siblings of Qualifying Students (if applicable);
5) Students selected in the random selection process;
6) Siblings of students selected in the random selection process; and
7) All remaining applicants
If a student is selected for a grade level that still has offered seats available and the student has a sibling applying
for a grade that no longer has offered seats available, the student will be accepted for his/her grade level and the

student’s sibling will be placed on the waiting list for his/her grade level with sibling preference. Therefore,
siblings in over-subscribed grades are not guaranteed a seat but are given preference on the wait list.
Procedural Steps
Step 1: Setup
A list with the name of each student who submitted an application during the Open Enrollment Period will be
created. The list will include the information provided on the application form, including the student’s name,
grade level to which the student is applying, street address, whether the student has attended a matriculating
school, and the names and grade levels of any siblings who are also applying for admission to the school or who
currently attend the school.
Step 2: Admission of Applicants Applying for Under-Subscribed Grades
Applicants will be accepted in the under-subscribed grade. If the accepted student has siblings who are also
applying for admission in an over-subscribed grade, a list will be formed of siblings applying for oversubscribed grade(s). These students will have first priority in the admission of over-subscribed grades.
Step 3: Admission of Applicants Applying for Over-Subscribed Grades
Applicants will be accepted in over-subscribed grades according to enrollment preference. If the number of applicants
in a preference group exceeds the number of available seats, the applicants in this preference group will be randomly
selected for admission and ranking on the wait list for the over-subscribed grade. From there, remaining applicants
will continue to be drawn randomly (following remaining enrollment preference) until the wait list is complete.

Step 4: Applications Received After the Close of Open Enrollment
Applications received after the Open Enrollment Period will be added to the end of the waiting list for the
appropriate grade in the order in which they were received. Enrollment preference will continue to be in effect
for wait list formation after the close of Open Enrollment. For example, if a qualifying student in an oversubscribed grade applies after the random selection process, his/her name will be inserted into the waiting list
behind siblings of students selected in the random selection process but before remaining applicants on the wait
list.
When a seat becomes available in a particular grade with a waiting list at any point in the application cycle, the
available seat will be offered to the first student on the waiting list for that particular grade. The student on the
wait list will have ten (10) business days to complete the enrollment process (with multiple contact attempts by
the school) before the seat is forfeited and offered to the next student on the wait list.
Appeals
Any parent or guardian who wishes to contest or appeal any aspect of the random selection process may do so in
writing to the school’s board of directors sent to the school’s address. Following receipt of the parent’s written
appeal, a representative of the school board of directors will contact the parent to discuss the nature of the
concern or objection. Final decisions will be made by the school board of directors or its designee.

Medical Health Policy (including Epinephrine Auto-Injectors)

Medication Administration
The Board requires that administration of medications shall comply with the requirements of state law
and delegates to the educational service provider the responsibility of establishing and implementing
practices and procedures, including the establishment of asthma management and support strategies.
Blood Borne Pathogens
It is the policy of the Board that its educational service provider shall develop and implement appropriate
and lawful guidelines, practices, and training to protect the health, safety, and privacy of students,
contractors, parents, community members and the general public consistent with applicable law and the
school’s mission as it relates to blood borne pathogens.
Epinephrine Auto-Injectors (Epi-Pens)
Students who are prescribed epinephrine to treat anaphylaxis shall be allowed to possess and selfadminister the medication, provided that:
1. The student has written approval to possess and use the Epi-Pen from the student’s physician or
other health care provider authorized by law to prescribe an Epi-Pen, and, if the student is a minor,
from the student's parent or legal guardian.
2. The Principal or his/her designee of the student’s school has received a copy of each written
approval required under subdivision (1) for the student.
3. There is on file at the student's school a written emergency care plan that contains specific
instructions for the student's needs, that is prepared by a physician licensed in this state in
collaboration with the student and the student's parent or legal guardian, and that is updated as
necessary for changing circumstances.
The school shall have at least two (2) Epi-Pens available at the school site. It shall be the responsibility of
the Principal to be sure that the supply of Epi-Pens is maintained at the appropriate level and they have not
expired. The Principal shall also be responsible for coordinating the training of school staff to administer
Epi-Pen injections and to maintain the list of school staff authorized to administer such injections.
Individuals Qualified to Administer
Only a licensed, registered professional nurse employed or contracted by the school or a school employee
who has successfully passed the required training shall be allowed to possess and administer Epi-Pen
injections to students. The persons authorized to use the school maintained Epi-Pens will be maintained in
each school by the Principal, and shall be available on an electronically accessible site for school staff
reference.
Each school shall have at least one person trained in the appropriate use and administration of an Epi-Pen
injection. In each school with ten (10) or more combined instructional and administrative staff, at least two
(2) school staff at that site shall be appropriately trained in the use of an Epi-Pen.
Training of school staff on the appropriate use and administration of an Epi-Pen injection shall be done in
accordance with any guidelines provided by the Michigan Department of Education, and shall be
conducted under the supervision of a licensed registered professional nurse. The training shall include an
evaluation by the nurse of the school staff's understanding of the protocols for administering an Epi-Pen
injection.
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Students to Whom Injections May Be Administered
A licensed, registered, professional nurse or trained and authorized school staff member under this policy
may administer Epi-Pen injections to 1) any student who has a prescription on file with the school, in
accordance with the directives in such prescription, and 2) any individual on school grounds who is
believed to be having an anaphylactic reaction.
Reporting of Injections
Any person who administers an Epi-Pen injection to a student shall promptly notify the student's
parent/guardian and call 911 that an injection has been administered.
All Epi-Pen injections by employees to students shall be reported in writing to the Principal, and if the
Principal administers the injection, then he or she shall report to the Principal’s immediate supervisor. The
report shall include whether the school's or student's Epi-Pen was used, and whether the student was
previously known to be subject to severe allergic reaction (anaphylaxis).
The Principal (and if the Principal administers the injection, then he or she shall report to the Principal’s
immediate supervisor) shall at least annually report to the Department of Education, in the form and
manner determined by the Department, information on the number of injections provided to students, the
number of injections with school Epi-Pens and the number of incidents where students were not known to
be subject to severe allergic reactions.
Sex Education Policy
The School will comply with applicable state and federal laws, rules, and regulations concerning sex
education and family planning drugs and devices in the School.
As required under MCL §388.1766, a person employed by the Academy or PrepNet, LLC who
intentionally dispenses or otherwise distributes a family planning drug or device on school property or who
refers a student for an abortion or assists a student in obtaining an abortion, shall be subject to a financial
penalty equivalent to not less than 3% of that person’s annual compensation from the PrepNet, LLC. As
required by the statute, any such financial penalty collected shall be refunded to the state school aid fund.
The discipline called for under this policy shall not be imposed until the due process safeguards of Policies
3139 or 4139, as applicable.

References:
The Revised School Code, MCL 380.1169; 1178; 1178a; 1179
Occupational Safety and Health Administration Act (29 U.S.C. 651 et seq.)
Michigan Department of Education Model Policy and Guidelines for Administering Medications to
Pupils at School
Michigan State Board of Education Policy on the Management of Asthma in Schools
Michigan DELEG – Blood borne Infectious Diseases Standard Training Requirements
Michigan State Board of Education Policy to Promote Health and Prevent Disease and Pregnancy
PrepNet Blood Borne Pathogens Practices & Procedures
PrepNet Medication Administration Practices & Procedures
MCL 380.1178, 380.1179, 380.1179a, 388.1766, 380.1507
Michigan Department of Education, Model Policy and Guidelines for Administering
Michigan Department of Education, “Medications to Pupils at School”
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ARBOR PREPARATORY HIGH SCHOOL
Nondiscrimination and Anti-Harassment Policy
The School does not discriminate on the basis of race, color, national origin, limited English
proficiency, sex, age, homeless status, disability or any other protected class under federal or state law,
in:
1. recruitment, enrollment and admission;
2. its educational programs, services, or activities;
3. treatment of individuals; or
4. any aspect of School operations.
The School and its educational service provider shall not discriminate in its hiring or employment
practices.
Prohibition Against Discrimination Based on Sex
Pursuant to the requirements of Title IX and its regulations, the School does not discriminate on the
basis of sex in its education programs, services or activities. Inquiries about the application of Title IX
and its regulations may be referred to the designated Title IX Coordinator, to the Assistant Secretary
for Civil Rights of the U.S. Department of Education, or both.
The School prohibits sexual harassment by school staff members, board members, and pupils directed
toward other staff or pupils. Sexual harassment may include sexual assault or harassment based on
gender, gender identity, or sexual orientation.
Sexual harassment under Title IX is defined as conduct on the basis of sex that includes one or more
of the following:
 A school staff member conditioning an educational benefit or service upon a person’s
participation in unwelcome sexual conduct (i.e. quid pro quo sexual harassment);
 Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the school’s education
program or activity; or
 Sexual assault (as defined in the Clery Act, 20 U.S.C. §1092(f)(6)(a)(v)), dating violence,
domestic violence, or stalking (as defined in the Violence Against Women Act, 34
§U.S.C.12291(a)).
The School shall promptly respond to all formal complaints of sexual harassment under Title IX with
an investigation and grievance process, ensuring that appropriate supportive measures are considered
and no Respondent is treated as responsible until after receiving due process during the investigation.
School officials shall serve impartially and without bias for or against any party. If the alleged conduct
does not meet the definition of sexual harassment under Title IX, the School may address the
allegations under the Student Code of Conduct. The School will also designate a Compliance Officer
to respond to other complaints of discrimination or harassment under this Policy.
The Board designates the Principal to serve as the Title IX Coordinator who is responsible to
coordinate the School’s efforts to comply with Title IX and to ensure that students, staff members,
parents, and others know how to report claims of sexual harassment under Title IX as well as other
forms of sex discrimination. The Title IX Coordinator shall act as, or assign, an impartial investigator

to conduct a prompt, thorough, and complete investigation of each alleged incident pursuant to the
School’s Title IX Grievance Procedure.
School staff that have actual knowledge of alleged sexual harassment under Title IX are required to
report the allegations to the Title IX Coordinator. School staff that have knowledge of other unlawful
discrimination or harassment under this Policy are required to report alleged violations to the
Compliance Officer. All other members of the school community, including students, parents,
volunteers, and visitors, are encouraged to report any conduct or communication that may be a
violation of this policy to the Compliance Officer.
Violation of this policy by students may result in supportive measures, restorative practices, and/or
disciplinary procedures, up to and including permanent expulsion. Violations by school staff may
result in disciplinary procedures, up to and including termination of employment. Violations by board
members may result in removal from the Board.
The Board delegates to its educational service provider the responsibility of ensuring that this policy is
implemented, including dissemination of this policy to the school community, developing and
publishing grievance procedures, safeguarding the confidentiality of individuals, to the extent
permissible and allowed by law, who report discrimination and/or harassment, and retention of all
records related to alleged sexual harassment under Title IX for a minimum of seven (7) years.
No Retaliation
The School shall not retaliate against a person who reports or opposes discrimination or harassment under
this Policy.
Students with Disabilities
It is the policy of the School Board to provide all students with disabilities a free appropriate public
education, to protect the rights of students with disabilities and their parents, and to assess the
effectiveness of efforts to educate students with disabilities in accordance with the provisions of
the Individuals with Disabilities Education Act (IDEA). It is the School’s policy to identify, evaluate,
and provide a free appropriate public education to students who are disabled within the meaning
of Section 504 of the Rehabilitation Act of 1973.
Students Experiencing Homelessness
It is the policy of the School Board to comply with all laws designed to assist homeless students in
enrolling, attending, and succeeding in school.

Reference:
Individuals with Disabilities Education Act (20 USC 1400 et. seq.) Rehabilitation Act of 1973 (29
USC 794)
Americans with Disabilities Act, Title II, (42 USC 12101 et. seq.) Equal Educational Opportunity Act
of 1974 (20 USC 1701 et. seq.) Civil Rights Act of 1964 (42 USC 2000d et. seq.)
Title IX of the Education Amendments of 1972, 20 U.S.C. 1681 et. seq. Age Discrimination Act of
1975 (42 USC 6101 et. seq.) McKinney-Vento Homeless Assistance Act (42 USC 11431, et. seq.) No
Child Left Behind Act (20 USC 6301 et. seq.) American Recovery and Reinvestment Act of 2009
Effective Date: August 6, 2020

ARBOR PREPARATORY HIGH SCHOOL
Online and Blended Learning Opportunities Policy
It is the policy of the Board to comply with state law regarding online and blended learning opportunities
for eligible pupils. The Board directs its educational service provider to develop and implement appropriate
and lawful practices and procedures for online and blended learning opportunities for eligible pupils, which
include strategies to inform students and parents of expanded online learning options offered by the
Academy, eligibility and enrollment procedures, parental consent, student supervision and support services,
technology access, academic credit policies for online courses, acceptance/denial procedures and
methodology for determining sufficient rigor and quality.
Prior to offering online courses through the Academy, the educational service provider must obtain board
approval for the proposed online course(s).

References:
MCL 380.1621f (amended)
MCL 388.1622f(2)(d)
Effective: November 6, 2014

School Safety and Anti-Bullying Policy
School Safety & Student Discipline
It is the policy of the Board to maintain a safe environment for learning, teaching, and working. The School
shall maintain a weapon free school zone as defined by state law and the School principal shall refer any
student who knowingly brings a dangerous weapon as defined by state law to school to the criminal or juvenile
justice system as required by law.
The School’s educational service provider shall adopt administrative practices and procedures for the School
that are consistent with the mission of the School and applicable state and federal laws regarding physical and
verbal assaults, arson, physical violence, sexual conduct or contact, written and verbal threats, bomb threats,
weapons, illegal alcohol and/or drug possession, and other student and classroom behavior.
The School’s educational service provider shall forward reports of each of the following to the Board:
1. physical assault at school by a student in grade six or above against another student;
2. physical assault at school by a student in grade six or above against an employee, volunteer, or
contractor; and
3. verbal assault at school by a student in grade six or above against an employee, volunteer, or
contractor
All verified incidents of bullying and the resulting consequences, including discipline and referrals, shall be
compiled in an annual report to the Board.
Crime Reporting to Michigan State Police
The School’s educational service provider shall report incidents to the Michigan State Police (MSP), in a form and
manner prescribed by the MSP, the following types of incidents within 24 hours after the incident occurs: 1) a
crime required to be reported under Sec. 1310a(2): physical violence, gang-related activity, illegal possession of a
controlled substance or controlled substance analogue, or other intoxicant, trespassing, and property crimes
including, but not limited to, theft and vandalism (including an estimate of the funds needed to repair the
vandalism or destruction of school property), and 2) an attempted commission of a crime that would be required to
be reported under section 1310a(2). Information provided through the MSP online incident reporting system is for
statistical tracking only.
Harassment and Violence Prevention
It is the policy of the Board to provide students, staff, and volunteers with a school environment that is free
from harassment and violence in any form. The School’s educational service provider shall implement
procedures in accordance with federal and state law that prevent and address sexual or disability harassment,
bullying and other violence on school property, including reporting and grievance procedures and the identity
of a Title IX coordinator.
It is the policy of the Board not to tolerate violence or crime at the school. The School will promote the
long-term prevention of violence by preparing students to manage their lives and relationships in non-violent
ways. It is the School’s policy to encourage the whole community (including students, parents or guardians,
staff, and the local community) to support violence- prevention initiatives and to play an active role in
promoting violence prevention.

Prohibition against bullying, harassment, retaliation and false accusation
The School prohibits all acts of harassment, bullying and intimidation (including cyber- bullying) of a pupil at
school. Bullying is equally prohibited without regard to its subject matter or motivating animus. The School
also prohibits retaliation or false accusation against a target of bullying, a witness, or another person with
reliable information about an act of bullying. All pupils are protected under this policy.
RA

Definitions
"Bullying" means any written, verbal, or physical act, or any electronic communication (including, but not
limited to, cyberbullying), that is intended or that a reasonable person would know is likely to harm one or
more pupils either directly or indirectly by doing any of the following:
1. substantially interfering with educational opportunities, benefits, or programs of one or more pupils;
or
2. adversely affecting the ability of a pupil to participate in or benefit from the School’s educational
programs or activities by placing the pupil in reasonable fear of physical harm or by causing
substantial emotional distress; or
3. having an actual and substantial detrimental effect on a pupil’s physical or mental health; or
4. causing substantial disruption in, or substantial interference with, the orderly operation of the School.
"At school" means in a classroom, elsewhere on school premises, on a school bus or other school- related
vehicle, or at a school-sponsored activity or event whether or not it is held on school premises. "At school"
includes conduct using a telecommunications access device or telecommunications service provider that
occurs off school premises if the telecommunications access device or the telecommunications service
provider is owned by or under the control of the School. The Board’s Technology Use and Internet Safety
Policy and the School’s Parent and Student Handbook contain additional provisions regarding proper use of
technology and prevention of cyber bullying.
Authority
The Board delegates to the school administrator, and/or the School’s educational service provider, the
following responsibilities:
1. Ensuring that this policy is implemented;
2. Dissemination of this policy;
3. Conducting a prompt investigation of a report of violation of this policy or a related complaint, or
alternatively, designating another School employee to conduct the investigation;
4. Documenting all reported prohibited incidents and annually reporting all verified incidents of
bullying and the resulting consequences, including discipline and referrals, to the Board;
5. Developing a bullying prevention initiative involving School staff, pupils, parents and other
stakeholders as the administrator deems appropriate;
6. Developing and providing training for administrators, School staff, and volunteers who have
significant contact with pupils on preventing, identifying, responding to, and reporting incidents of
bullying;
7. Developing an educational program for pupils and parents on preventing, identifying, responding to,
and reporting incidents of bullying;
8. Developing practices and procedures that ensure both the appropriate consequences and remedial
responses to a verified incident of prohibited conduct under this policy. Consequences and appropriate
remedial actions for a student or staff member who commits one or more acts of harassment or bullying
may range from positive behavioral interventions up to and including suspension or expulsion.
Reporting
The school administrator or his/her designee is responsible for receiving complaints alleging violations of
this policy. All School staff is required to report alleged violations of this policy to the school administrator or
his/her designee. All other members of the school community, including students, parents, volunteers, and
visitors, are encouraged to report any act that may be a violation of this policy. Legally recognized student
confidentiality requirements will be followed, and the identity of an individual who reports an act of bullying shall
remain confidential. The Principal, or his or her designee, will ensure that the name of an individual who reports an
act of bullying is withheld form the alleged perpetrator and his or her parent(s) or legal guardian(s) and is redacted
from any report of bullying that is publicly disclosed.
RA

Investigation
The school administrator or his/her designee is responsible for determining whether an alleged act constitutes a
violation of this policy. In so doing, the school administrator or his/her designee shall conduct a prompt,
thorough, and complete investigation of each alleged incident. The investigation is to be complete within three
school days after a report or complaint is made. The investigator shall complete an investigation report, which
shall serve to document all reported prohibited incidents.
Notification
Within 2 days of receiving a report of a prohibited act of bullying, the school administrator or his/her designee
shall notify the parent/legal guardian of the victim of the act and the parent/legal guardian of the perpetrator of
the act. Upon completion of the investigation report, the school administrator or his/her designee shall notify
the parent/legal guardian of both the victim and perpetrator of the result of the investigation.
Documentation/Reports
All reports of prohibited incidents shall be documented through an investigation report. All verified incidents
of bullying and the resulting consequences, including discipline and referrals, shall be compiled in an annual
report to the Board.
Dissemination of Policy
This policy shall be disseminated to all staff, students, and parents/guardians via the School’s website and
parent and student handbook.
Positive Behavior Support
It is the policy of the Board to promote school-wide positive behavior. The Board delegates to its
educational service provider the responsibility to develop and implement a system of school-wide positive
behavior support strategies, including guidelines for the emergency use of seclusion and restraint of students.
Search and Seizure
The School reserves the right to search all containers, including but not limited to lockers, back-packs, desks,
book bags, and lunch bags, and to seize any illegal or unauthorized items found in violation of administrative
guidelines or applicable federal and state and local laws. The privacy rights of the student shall be respected
regarding any items that are not illegal or against administrative guidelines.
Code of Student Conduct
The School’s educational service provider shall develop and implement a Student Code of Conduct
consistent with the mission of the School and in compliance with federal and state law regarding student
discipline. The discipline practices of the School will promote a safe and orderly school environment,
protect learning opportunities for all students, and support positive student behavior.
Prohibition against Corporal Punishment
The Board prohibits the use of corporal punishment as defined by applicable law by school employees,
volunteers or contractors acting in the classroom, elsewhere on school premises, on a school bus, or
other related school vehicle or at a school sponsored activity or event whether or not on school
premises, subject to reasonable physical force as defined by statute, utilized as necessary to maintain order
and control in a school or school-related setting for the purpose of providing an environment conducive
to safety and learning for all students.
Unsafe School Choice Option
It is the policy of the Board to inform parents of students who are impacted by the state Unsafe School Choice
legislation of their rights under state and federal law regarding school choice.
RA

Fire and Emergency Safety
It is the policy of the Board to maintain a fire and emergency safety operations plan that complies with state
and federal law. The Board directs its educational service provider to develop and implement a plan that
addresses:
1. Fire safety inspections;
2. Equipment testing;
3. Use of fire alarms, extinguishers, and detection and suppression systems;
4. Designation of safe areas inside and outside the building for all classrooms;
5. Fire evacuation plan for all students, staff, and other present in the Board;
6. Emergency exit drills involving full evacuation of the School;
7. Local fire department notification of all School emergency drills; and
8. Fire incident reporting to local authorities as required by law.

References:
File Prevention Code, MCL 29.19(5)
The Revised School Code, MCL 380.1300a-1313 Emergency Management Act of 1976, MCL
30.409Gun-Free Schools Act of 1994 (18 USC 921 et. seq.)
MCL 380.1310b (The Matt Epling Safe School Law, PA 478 of 2014)
Title IX, Section 9532 of the No Child Left Behind Act of 2001 (20 USC 6301 et. seq.)
Title IV, Safe and Drug-Free Schools and Communities Act authorized under the Elementary and Secondary
Education Act of 1965 (ESEA) (20 USC 7111 et. seq.)
Michigan State Board of Education Policies on Safe Schools
Michigan State Board of Education Standards for the Emergency Use of Seclusion and Restraint
Michigan State Board of Education Positive Behavior Support Policy Student Code of Conduct
and Safe Schools Discipline Practices & Procedures
Search and Seizure Practices & Procedures PrepNet Employee Handbook
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